Zoom Meetings and the Setting-up Process

What is Zoom

With the present coronavirus constraints, the Society is trying to encourage use of online meeting
systems, and has already held a number of successful Group and Executive Committee meetings using
Zoom. It is a simple, easy to use means of meeting remotely: extremely useful for meeting with others
for discussions concerning family, leisure or business reasons. The need to travel is avoided!
The connection is normally visual. You can join a meeting using audio only, but you will not be able to
see or identify speaking participants.
You are required to `register’ to use it, simply to ensure that only bona fide people can enter your
meeting. In many respects it is similar to Skype, which many families have been using for worldwide
connection over a good number of years.
As the Society is making successful and increasing use of the Zoom facility for meetings, we ask you to
come and join in please. We’d also encourage you to appreciate the possibilities of its use in your own
family circles.

Setting Yourself Up to Use Zoom

If you haven’t already used Zoom or a similar video-meeting program such as Skype, you need to be
sure that you have:
•
a working video-camera
•
a working microphone
•
loudspeakers that are functional
More recent laptops, tablets and smartphones will probably be ok. A desktop PC may need the
addition of a Webcam or video camera.
If you feel that your system does have these items, but you’ve not yet accessed Zoom, you can
download the Zoom App and test it all out as follows:
Go to Zoom - https://zoom.us/ Select Signup for Free.
Please use your own, straightforward name (as that will display on the screen enabling meeting hosts
to readily identify you). It goes on to ask for your Date of birth (simply as a cross-security check),
followed by your email address. Click on Signup, and you will receive an email containing a
confirmation link. You then get the option to download the program App.
At some point in this process you're given a 10 figure User Number.
Once you've downloaded the application, you can open it, and sign-in; creating yourself a password.
Don’t forget in the course of this to properly record all your signup details!
Starting the App program takes you to a Homepage. In the upper right-hand corner, below your
initials you'll see a Settings `cogwheel’.
If you click on Video, it will show if your camera is working, and by clicking on Audio you can test both
Speaker and Microphone. If they're all functional you’re 'ready to go'!

Before Joining a Meeting

Be sure that your laptop/tablet/phone are well charged-up or plugged-in to a power supply. If the
battery `dies’ in the middle of a meeting, you might be into a full restart!
Please think about where you’re sitting. Try and make sure there is no window behind you with bright
light streaming in; especially if the meeting is during daylight. You can check this using the above
Video test.
Similarly, adjust the webcam/iPad etc so that your head is centred in the screen. You may find that
there’s a camera-zoom setting on your system to move your camera image further out or closer.
Geoff Johnson computerclub@fhsc.org.uk

30 August 2020

Version 4

